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First, clear the daily accrual file for all daily vacation rules.  

• Go to the Mass Updates  Entitlements  Daily Vacation Accrual Master screen. 

• Click the Clear Accrual button. 

o At the prompt select the ALL Accrual Files button unless you want to clear only the 

highlighted vacation rule. 
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Next, prepare the rules for the upcoming vacation year. 

 

 
 

• Change Dates Ranges on all rules and save each rule. 

• Click on either the Create Accrual button to create the daily accrual file entries for the selected 

rule or the Create All button to create the daily accrual file entries for all rules. 

• If a mistake is made, click on the Clear Accrual button, correct the error and click on the Create 

Accrual button. 

• Once the Accrual file is created, click on the Start Processing… button.  This may take a while, so 

be patient until you see the completion message. 


