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Database

The database used to capture all info:HR data is called “infohr”. The tables and fields are defined below

each screen shot.

Position
Master

info:HR -

e infoHR

Employee

=] é Puasition

@& Find Position

b aster

Skills

Evval Factors
Fequired Courses
Budgeted Positions
Mational Occupation Classificatio
Puasition Duties
Position Requirements
Application Process
[]J Reports

- £ Mass Updates

B Setup

g8 |mport/E xpart

.....:¢ Payweb

[--g=1 HRSoft

B File MewEmployee Edit Move Find Import/Export Applicant Tracking Windows

ORS #DW- X4 ¥ n-EE

| Alternate Description
I APCL ACCOUNTS PAYABLE CLERK CLERK ND 1
] ACCOUNTS RECEIVABLE CLERK
Admin Assistant French equivalent
Benefits & Pension Admin FT
BRANCH MANAGER ACTI
DIRECTOR, HUMAN RESOURCES MGMT
3
Position [APCL | [ACCOUNTS PAYABLE CLERK | Job Description B¢ import ¥ Hide Inactive Positions
Altenate |ELEHK NO T | —a&nnual Grid
Status Q ALCTI ACTIVE 1 | 35,500.00
Group Q ADMM ADMIMISTRATION 2 | 37,500.00
Salary Grid Arrual Giid = MidPaint |2 =l 3 [40,000.00
Reports Ta 1 Q FMGR FINANCE & ADMIM. MANAGER 4 | 0.00
Reports To 2 Q 5| 0.00
Reparts Ta 3 Q E | 0.00
Unian @, [Non HOM-UNION 7 [0o0
N.0.C. Code aQ, g [0.00
Nurmber of Positions  [2 Positiors Filled a 9 [0.00
FTE & 15 Total FTE # ] 10 000
FTE Hours/Year 2080 Total FTE HoursMear 0 11 | 0.00
Total Pairts 1o 12 [0.00
Hours/D ay 13 | 0.00
14 [ 0.00
15 | 0.00
15 | 0.00
17 | 0.00
13 | 0.00
19 | 0.00
Count Positions + 2
Total Points Copy Position...

Data Elements

Field Data Base Field Name
Position hrjob-->jb_code
Description hrjob-->jb_descr
Alternate j hrjob-->b_descr2
Status hrjob-->jb_status
Group hrjob-->jb_grpcd
Salary Grid hrjob-->jb_salcd

Mid-Point

hrjob-->jb_midpoint

Reports To 1

hrjob-->jb_reptau

Reports To 2 hrjob-->jb_reptau2
Reports To 3 hrjob-->jb_reptau3
Union hrjob-->jb_org
N.O.C. Code hrjob-->jb_fedgrp
Number of Positions hrjob-->jb_nbrpos

Version Effective: 8.1

Page 2




info:HR Data Dictionary - Position Menu

Field Data Base Field Name
Positions Filled hrjob-->jb_nbrfil

FTE # hrjob-->jb_ftenum

Total FTE # hrjob-->jb_ftetotnu

FTE Hours/Year hrjob-->jb_ftehrs

Total FTE Hours/Year hrjob-->jb_ftetohr

Total Points hrjob-->jb_points

Grid Steps 1 through 20 hrjob-->jb_s1 through jb_s20
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Skills

B+ File MewEmployee Edit Move Find Import/Export  Applicant Tracking Windows

OR&( 4 DU X 4 yun-EE

& infoHR Position APCL ACCOUNTS PAYABLE CLERK
é E_:;itlLiD;? ISkiII IExEEIience |Commenls |Skill Required? |
Find Paosition

equired Courses

udgeted Positions

ational Ocoupation Clazsificatio
‘osition Duties

‘ozition R equirements

pplication Process

[]J Feports
- g I;dass Updates Skill a, I:I
ety .

[]£ Impolrjta’Export Experience Factar a, I:I

..... % Payweb Comments |

g HRSah Skill Renuired r

Pozition Skil W

Data Elements
Field Data Base Field Name
Position hrjobskl-->js_code
Skill hrjobskl-->js_skill
Experience Factor hrjobskl-->js_expf
Comments hrjobskl-->js_comment
Skill Required hrjobskl-->js_issklreq
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Evaluation Factors

Ok&/ 4 DE-X 4 vaa-ME

B+ File MNewEmployee Edit Move Find Import/Export  Applicant Tracking  Windows

ACCOUNTS PAYABLE CLERK

=@
o

Sub-Level ‘Weight Points
)
40 5

Financial Responsibility

i

Sub-Level l:l

g info:HA Paosition APCL
Ermployee
EI_ Position Factor
----- @& Find Position (3 FR
- gy Master SR
Skillz
Ewval Factars
Required Courzes
Budgeted Positions LI—I
Mational Occupation Clazsificatio
Poszition Duties Factor
Pozition R equirements Lewvel
- g4 Application Process .
E]J Feports: e
- gl Mass Updates Comments
[ Setup
----- # Import/Export
----- # Pawmeb
-2y HRSoft

Comments

Data Elements

Field Data Base Field Name
Position hrjobevl-->je_code
Factor hrjobevl-->je_factor
Level hrjobevl->je_level
Sub-Level hrjobevl-->je_sublvl
Weight hrjobevl-->je_wgt
Points hrjobevl-->je_points
Comments hrjobevl-->je_comments
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Requlred Courses

----- @& Find Position

g8 Master

Skills

Ewal Factars

Required Courzes

Budgeted Positions

Mational O coupation Clazsificatio
Pozition Duties

Position Requirements

= Application Process
[]J HEDD[tS DeDa[tment Q l:l
B Mass Updates Legislated |—

- P Setup

Courze Code Q CPR

—
.-‘u- - ees
B3. File MNew Employee Edit Move Find Import/Export  Applicant Tracking  Windows
QRS 4 DE- X4 y#-EBE
& infoHR Pasition APCL ACCOUNTS PAYABLE CLERK
#- ¥ Employes — -
L——.Ié Pasition s Couwrge Code | Description Diepartment Legislated

..... % Impart/E xpart Follow Up Effective Date Period Manth(z]
[]E :;y;vef{: Current Pos. Fenewal Period tonth(s] =
ol
(+ Position " Statuz
Copy these Hequired Courses To... |
Refresh Training Plan for the Refresh Training Plan for
i i r SELECTED Position ALL the Positions
Data Elements
Field Data Base Field Name
Position hr_job_couse-->pc_job
Course Code hr_job_couse-->pc_crscode
Department hr_job_couse-->pc_deptno
Legislated hr_job_couse-->pc_legislated

Follow Up Effective Date Period

hr_job_couse-->pc_renew_followup

Follow Up Effective Date Period Time

hr_job_couse-->pc_flwup_prd_dwmy

Current Pos. Renewal Period

hr_job_couse-->pc_renew_crs_cur

Current Pos. Renewal Period Time

hr_job_couse-->pc_ cur_prd_dwmy
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Budg eted Posmons

B = = — -

B3+ File NewEmponee Edit Move Find Import/Export Applicant Tracking  Windows

OR&E 4 DEoX 4 ¥y é-EE

= Ehi

& infoaHR Position APCL ACCOUNTS PAYABLE CLERK
- 4§ Emplopee
=l g=4 Position Divigion Department #  |G/L Code Budget Positions Filled |FTE # FTE #Filled |[“acancy # FTE |FTE Hours"
M Find Pasition
g Master
kills
wal Factars
equired Courses
udgeted Positions
ational Occupation Classificatio
osition Duties —‘—I—I —l—|
nzition Requirements
pplication Process L
LE=| Heports Division Q l:l
-4 Mass Updates Department G HUMAN RESOURCES
[ Setup
_____ £ oo enteser AL
----- % Papweb Budgeted #Poz'ns Positions Filled 1]
-y HASl FTE # FTE # Filed 0 Vacancy #FTE 25
FTE Hours/Year l:l Total FTE Hours/ear
LCount Budgeted
Pasitions
l i L

Data Elements

Field Data Base Field Name
Position Code hrjobbud-->jg_code
Division hrjobbud-->jg_div
Department hrjobbud-->jg_deptno
Gen Ledger hrjobbud-->jg_glno
Budgeted # Pos’ns hrjobbud-->jg_budgnbr
Positons Filled hrjobbud-->jg_nbrfil
FTE # hrjobbud-->jg_ftenum
FTE # Filled hrjobbud-->jg_ftenumfil
Vacancy # FTE hrjobbud-->jg_ftenumvacn
FTE Hours/Year hrjobbud-->jg_ftehrs
Total FTE Hours/Year hrjobbud-->jg_ftetothr
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National Occupation Classification

< |

Group |0007

Abbreviated Description |SEM MGR |

[9 NOC Cades L] B S

Group Short Description Dezcription -
" 0001 SENHIDR MAHAGERS

nooz2 MID MGR MIDDLE AND OTHER MANAGERS
0003 PROF PROFESSIONALS
0004 SEMI SEMI-PROFESSIONALSTECHNICIAN
0005 SUPR SUPERVISORS
0006 FOREMEM FOREMEN"WOMEN
0007 ADHMIN ADMINISTRATIWE/SENIOR CLERIC
0oos SLSYC3

SALES AND SERVICE - SKILL LEVEI _
[

&

SEMIOR MaNAGERS
|| | | End
| Cloze | Edit | | Hew | Qelete| Print |

Data Elements

Field

Data Base Field Name

Group

hr_occupation_class-->oc_code

Abbreviated Description

hr_occupation_class-->oc_sdescr

Long Description

hr_occupation_class-->oc_descr
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